
 

 

BARTON LODGE RESIDENTIAL CARE HOME 

 

JOB DESCRIPTION. 

 

POST:     Care Assistant 

 

ACCOUNTABLE TO: The Manager, Head of Care  

and Directors 

 

RESPONSIBLE TO: The Manager, Head of Care  

and CTM. 

 
Purpose – to assist with the personal and individual care needs of each 

resident in such a way that the core values of the Company are upheld.  To 

deliver high standards of care and to promote independence. To help in the 

general activities and tasks within the home. 

 
Duties and Responsibilities 

 

Residents /Care. 

 

1. The provision of the highest standards of care of the residents and to 

maintain the essential standards.  

2. To assist residents with all their physical, mental, spiritual and social 

care needs, as directed by the Care Team Managers and the Care 

Plans. 

3. The writing of daily records in the care plans for a given number of 

the residents. 

4. To provide a non-institutional lifestyle for the residents and to initiate 

and participate in activities with the residents. 

5. To act as a Keyworker to a given number of residents. 

6. To report any illnesses or significant changes or other concerns to the 

Care Team Managers as soon as possible. 

7. To make beds, tidy rooms and perform any light cleaning duties as 

required. 



8. To answer call bells, serve beverages and meals as directed by the 

Care Team Manager 

 

Staff. 

 

9. To arrive at work in sufficient time to be on duty at the specified time. 

At least five minutes before you shift starts ideally ten.  

10. To participate in supervision with a designated Care Team Manager 

six times a year. 

11. To participate in the Induction of staff 

12. To promote team working 

13. To participate in determining own work loads in such a way that the 

team ‘mapping’ exercise promotes individualised care. 

14. To have respect for all staff in the home. 

 

Health & Safety 

 

15. To ensure all records are legible, correct, factual and timely 

16. To make safe any hazard immediately after identification and then 

report to the Care Team Manager. 

 

Operational Management 

 

17. To ensure implementation of all Policies and Procedures throughout 

the home.  

18. To greet all visitors in a courteous and friendly manner 

19. To attend all meetings and training as required. 

20. To promote the marketing of the home. 

21. To bring all maintenance needs to the attention of management. 

22. To perform any other duties as may be requested.  

 

Outcomes 

 

 There will be no complaints from residents, relatives or staff, arising 

from any shift you have worked. 

 Care will be given to a high standard 

 As a Keyworker you will be able to evidence how you have fulfilled 

the role. 

 There will be no hazards or harm occurring on any shift you have 

worked as a result of your actions. 



 Through supervisions with a CTM you will realise your value to the 

residents. 

 You will enjoy your work and become confident in determining your 

workload and in initiating activities with the residents. 

 New staff will complete a full induction programme. 

 Gossip and moaning will not be evident between any staff. 

 The  core values will have been maintained for the residents   

 The residents rooms will be left tidy and uncluttered after you have 

cared for individuals. 

 The Care Team Managers will be confident that they can trust you to 

follow their leadings. 

 

 

 

 

 
 

 

 

 

 


